
Greater New Orleans Archivists Bylaws 
 

Adopted: September 17, 1996 

Amended: December 10, 1997 

Amended: November 12, 2013 

Amended: March 17, 2025 

Revised: June 16, 2025 

Amended: September 23, 2025 

 

Article I: Name 

The name of this nonprofit organization shall be Greater New Orleans Archivists, hereinafter referred to 

as “GNOA” or “the Organization”. 

 

Article II: Mission and Purpose 

The Greater New Orleans Archivists organization strives to provide a space for cultural heritage 

professionals – especially those working in archives – to share, collaborate, and network in the New 

Orleans metropolitan area. 

 

The purpose of the Greater New Orleans Archivists is as follows: 

●​ To facilitate the dissemination of archival knowledge in the city of New Orleans and the greater 

metropolitan area. 

●​ To promote the importance of archives and other cultural heritage institutions in the city of New 

Orleans and the greater metropolitan area. 

●​ To provide a forum for individuals to engage in discussions related to archives, libraries, 

museums, and other cultural heritage institutions. 

 

Article III: Membership 

Section A: Membership Eligibility 

Membership is open to all those in the metropolitan area of New Orleans who wish to support cultural 

heritage institutions and professionals in the greater New Orleans area. Membership in the Organization 

shall not be restricted for any reason arising out of sex, gender, disability, race, color, creed, religion, 

language, or ethnic or national origin. 

 

Section B: Membership Categories 

Individual Membership: Individual members shall pay fifteen dollars ($15.00) for annual membership 

dues and shall be entitled to one (1) vote. 

Student Membership: Student Membership is for students of secondary educational institutions, 

colleges, universities or other accredited institutions of higher education. Student members pay five 

dollars ($5.00) for annual membership dues and shall be entitled to one (1) vote. 

 

 



Section C: Membership Dues 

A quorum being present, a dues adjustment can be passed by a two-thirds (2/3) majority affirmative 

vote of the members present and voting at the last business meeting of the calendar year, to go into 

effect in the new calendar year. The fiscal year of GNOA is from January 1 through December 31. 

Membership dues are payable at any time and grant the member active status for 12 months after the 

date of payment. 

 

Article IV: Meetings 

Section A: Meeting Frequency 

The Executive Board shall call a minimum of three (3) business meetings a year for the Organization’s 

membership. Only the Executive Board may call a meeting, with consent from two-thirds (2/3) of the 

Executive Board officers. Meetings will be held at various archival repositories on a rotating basis. The 

host repository may share or supplement the cost of refreshments. New business may be introduced at 

any meeting. 

 

Section B: Order of Business 

Four (4) active members entitled to vote, including one (1) member not currently holding an Executive 

Board officer or optional position, shall constitute a quorum at any meeting of the membership-at-large. 

A quorum being present, all acts shall be decided by a two-thirds (2/3) majority vote of the members 

present and voting. The order of business shall be as follows: 

1.​ Call to order by the President 

2.​ Approval of minutes of last meeting 

3.​ Treasurer’s report 

4.​ Secretary’s report 

5.​ Old business 

6.​ New business 

7.​ Announcements 

8.​ Adjournment 

 

Article V: Governance 

Section A: Officers 

The elected officers of the GNOA Executive Board shall be the President, Secretary, and Treasurer. The 

Webmaster position is optional. 

 

Section B: Officer Terms 

Each officer serves a term of two (2) years. Should an officer be unable to complete their two-year term, 

a special election will be held at the next meeting to replace the officer for the duration of the term. 

Should the President have to leave office, the Secretary will act as President until a new President is 

elected. 
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Section C: Qualifications 

Any active member in good standing and entitled to vote as a member of GNOA shall be eligible to be 

elected to and serve as Secretary on the Executive Board or be appointed to and serve in the Webmaster 

position. Individual members working at a cultural heritage institution, and in good standing and entitled 

to vote as a member of GNOA, shall be eligible to be elected to and serve as President or Treasurer on 

the Executive Board. 

 

Section D: Duties 

The President arranges and presides at all meetings, seeks members to serve on committees when 

needed, directs outreach activities in conjunction with the Secretary, coordinates with external entities, 

and shall perform such other duties customarily performed by chief executive officers. 

 

The Secretary notifies members of meetings, takes minutes at all meetings, directs outreach activities in 

conjunction with the President, maintains the Organization’s records, maintains a copy of the current 

bylaws, and maintains the Organization’s website. 

 

The Treasurer is custodian of all funds, manages the Organization’s bank account, handles all bill 

payments, receives all membership dues, tracks membership records in conjunction with the Secretary, 

reports at all meetings on the financial standing of the Organization, and files the Organization’s annual 

report with the Louisiana Secretary of State. 

 

The Webmaster is an optional position appointed by the Executive Board and works with the officers to 

ensure the GNOA website is accurate, reliable, and up to date. 

 

Section E: Committees 

The President is authorized to establish special committees to work on projects. Committees shall report 

to the membership on their progress at every meeting. 

 

Article VI: Nomination and Election of Executive Board 

Section A: Nominations 

The current President and either the current Secretary or Treasurer shall nominate members for 

election. A former Executive Board member shall be present for nominations to be presented to the 

membership for election. Nominations are made and seconded from the floor prior to the election of 

each officer. No person shall be elected to any office or named to any position of responsibility who has 

not freely offered his or her name for the purpose of election. Nominees unable to attend the election 

shall prepare a brief statement confirming their agreement to be nominated. 

 

Section B: Elections 

Elections are held every two years at the last meeting of the calendar year with the terms commencing 

at the start of the new year in January. Voting shall be by secret ballot when there is more than one 

candidate for a particular office. If a secret ballot is necessary, the Secretary will solicit a volunteer, who 

is not on the slate of candidates, to count the ballots. 
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Results of the election will be shared with the GNOA membership before the start of the next calendar 

year. 

 

Article VII: Organization Records 

At the conclusion of each term the President is responsible for collecting all records from the other 

officers. These records are brought to the University of New Orleans Special Collections and added to the 

GNOA Collection (MSS 374). 

 

Article VIII: Dissolution 

Following an affirmative vote in favor by two-thirds (2/3) of the eligible GNOA voting membership, the 

Executive Board shall call a special meeting for the sole purpose of voluntarily dissolving the 

Organization. At that time all assets and funds, after all liabilities and obligations have been paid, along 

with all minutes and records, shall be promptly transferred into the custody of an appropriate 

organization designated by the Executive Board. In this rule, every attempt will be made to choose a 

receiving organization that aligns with the mission of GNOA. 

 

Article IX: Bylaw Amendments 

These bylaws may be amended at any business meeting of the calendar year. The Executive Board shall 

submit to the membership in writing any proposed amendment at least 14 calendar days prior to the 

business meeting in which the amendment will be proposed. Adoption of the proposed amendment 

requires a quorum and an affirmative vote of two-thirds (2/3) of the members present at the specified 

business meeting. Non-members present at the business meeting may cast an advisory vote that does 

not count toward passage of an amendment. 
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